
HEALTH SCIENCES 
CENTER FACULTY 
CONTRACTS OFFICE
HSC Administrators Meeting 
October 24th, 2013 9:00 – 10:30 



• New SOM FTE Effort Distribution
• Kristin Gates, Director, SOM Finance

• J-1 Waivers  
• Marie Chestnut, Director, HSC FCO

• Deadlines – November, December & January AND 
January hires

• Katie Fletcher, HSC Faculty Affairs Consultant
• Krickett Marquez, Medical Faculty Services Rep

• NSP Tips
• Samantha Torres, Faculty HR Tech
• Courtney Johnston, Administrative Assistant II

Agenda



Kristin Gates, Director, SOM Finance 
SOM recently revised:

• SOM Faculty FIBCI Form on the SOM database
• Contract Request Form
• For now… COP and CON will continue to use the 

HSC Contract Request Form posted on the HSC 
Faculty Contracts website

SOM EFFORT DISTRIBUTION













SOM EFFORT DISTRIBUTION cont…



SOM OAA Training on FTE Effort Distribution & 
SOM Contract Request Form
• Thursday, November 7 
• 10:00am-11:30am 
• Dean's Large Conference Room, BMSB 

SOM EFFORT DISTRIBUTION cont…



• The New Mexico Department of Health (NMDOH) J-1Waiver Program 
allows foreign medical graduates (i.e. fellows) to obtain a waiver of their 
2 year foreign residence requirement in exchange for a commitment to 
practice in underserved areas of New Mexico after the completion of 
their training. 

• UNMH is considered a non-designated underserved area. 
• The NMDOH is permitted to recommend up to 10 waiver requests each 

year for physicians located in non-designated areas as long as they 
serve patient populations from designated underserved areas. 

• The deadline for  CY14 J-1 Waivers request's to the NMDOH has past.  
(September 16, 2013)

• The ten slots for the non-designated underserved area institutions (i.e. 
UNMH) have been filled for 2014. 

J-1 Waiver Program



• Best to contact one of the UNM affiliated 
immigration attorney's prior to 
proceeding with any a J-1Waiver/H1B 
visa recruitment/hire

• Begin Waiver application process for 
2015  Spring 2014 for Fall application of 
J-1Waiver 

J-1 Waiver Program…



• November 7th – November NSPs deadline
• November 15th - UNMJobs Actions – to post all competitive and 

non-competitive postings before Winter Break.  Note: For Best 
Consideration Dates can not be during Winter Break

• November 20th - December NSPs deadline 
• November 25th - UNMJobs Hiring Proposals   
• December 20th - LAST Orientation in 2013 for new hires (Faculty 

and Post Docs) with start dates between December 20th through 
January 2nd 

• January 7th - January NSPs deadline 

Winter Break Deadlines



•December 2nd from 9:00 to 11:00 am
•December 19th from 9:00 to 11:00 am
•December 20th from 9:00 to 11:00 am
•January 2nd, 2014 from 9:00 to 11:00 am
•January 3rd, 2014 from 9:00 to 11:00 am
In the SOM Dean’s Large Conference Room
Reminder: All orientation dates are posted on our 
website: http://hsc.unm.edu/som/about/faculty/

HSC Benefits Orientation 
Dates



•HSC FCO must have the following items for hires with 
start dates between December 7th and January 2nd:

Original signed Letter of Offer
Hiring Proposal with OEO approval 
Benefits Orientation scheduled on or before start date.  
December 20th is the  LAST orientation in 2013 for new 
hires between December 20th – January 2nd

Checklist - Reminders



• SOM hires must also include the following:
PRC Approval to Hire 
Non-Compete Agreement or Waiver – if applicable
Part-Time Waiver – if applicable
Signed Contract Request
Approved Medical Staff Appointment – if applicable
Approved Dossier for higher rank – if applicable

Continued…



NSP dates can be confusing…

NSP TIPS









• Combining various faculty member payments 
onto one form whenever possible

NSP TIPS



• Walking through for signatures after deadline:
• Whether walking through to SOM Finance or HSC 

Financial Services  Department should bring the 
NSP’s directly to HSC Faculty contracts after 
approval

• Be sure to contact HSC FCO and seek approval for 
the late submission prior to walking through

NSP TIPS



58
days until 

Winter 
Break! 

Announcements



Thank you for joining us today!

Questions?


