The University of New Mexico
Graduate Medical Education

Policy & Procedure Committee

17 January 2008

Chair:

Judith Brillman, MD

Present:
Brillman, Hoffman, Sklar, Saavedra, Sparkman, Williams

Minutes:

The minutes of the last Policy and Procedure Committee from 12 April 2007 were distributed to the committee for discussion and review.  
An electronic communication to committee members occurred in August 2007 to review changes in the publication of the manual as a result of the Committee of Intern and Resident and UNM SOM union agreement.  The document was reviewed and approved by UNM Legal Department prior to printing.
Action:

The committee accepted the minutes as presented to the committee. 

Distribution of 2007-08 Houseofficer Manuals:

The Houseofficer and the University: Benefit and Regulation Manual for 2007-08 were distributed to the committee members.  The booklets have been mailed to the residents by US postal service.  The manuals will be distributed to the program directors and coordinators meeting this month with discussion regarding changes that have occurred in polices and procedures.
Review of Resident Contract and Handbook:
A comparison of the ACGME requirements for the resident appointment agreement was reviewed outside of the committee by committee members.  The contact and handbook should be in compliance with accreditation standards.
Holiday Policy Revision

The procedure departments use to grant resident comp time for working the holiday(s) needs to be better defined.  A draft of a revision was prepared for the committee.  The revision would place the burden of tracking and ensuring residents get comp time for working a holiday on the home program.  Comp time must be during the work week and not on a weekend day.  Programs must ensure an appropriate number of holidays are granted in proportion to the number of trainees on the service.  Members of the committee decided a survey should be developed and distributed to program directors to determine the extent of the problem as well as any other problem which committee member may not be aware. 
Action:

Ben Hoffman, MD will develop and the Office of GME will distributed a short survey to program directors for determining any problems which may be occurring in granting comp time for residents who work holidays.  
Future Agenda Items:
The committee members discussed the proposed idea of a procedure to place programs on probation within the institution.  The policy, when developed, would include action or events which might result in probation for a program.  As well as the privileges that might be loss by a program if they went on probation.  For example, a program on probation might not be able to increase the size of their training program until they had resolved the concern of the institution.  Additionally, procedures needed to determine if a program had complied sufficiently to be removed from probation was discussed.  Committee members will query other institutions to see if they have similar policies prior to drafting a formal policy for submission to the GMEC.
Action:

Committee members will contact other GME Offices to see if they have already developed similar policies.  
The next meeting is 10 April 2008.  
