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Why do we Certify?
ÅEffort is a mechanism to confirm salaries and wages 

charged to a sponsored project in relation to the 

work performed and committed to the agency in 

proposal.
o Federal Requirement 

o UNM is required to assure Federal and other award sponsors that the 

allocation of salaries charged are fair, consistent and timely with the effort 

performed. 

ÅPotential financial penalties for non -compliance

ÅExpenditure disallowance ðdepartment would be responsible to 

repay the charges to the agency

ÅNon -compliance on A -133 audit - could impact future funding

ÅApplies to non -timesheet employees only
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What is Effort
ÅEffort is the time spent on a sponsored project, it is 

expressed as a percentage of the employeesõ total 

University related duties
o Effort must equal 100% cumulative total

ÅIncludes teaching, research, service

ÅDoes not include any activities outside of University related 

work

o Cannot exceed 100% if working on multiple projects

o It is not measured on a standard 40 hour work week, but on the 

actual time worked. 

o Tolerance threshold of +/ - 5% 

ÅOriginal award agreement and time worked

ÅRecently approved Effort Certification Policy will be 

added to UNM Faculty Handbook
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Effort Certification Process
Å Reports are displayed by employee

Å Certification reports distributed and certified semi -

annually through LoboWeb

o Pre-Review Stage

Å30 calendar days after reports are generated

o PI Certification

ÅBegins when Pre -Review stage is completed

ÅEnds 60 calendar days after reports are generated

o Email notification at all stages

ÅPI copied on initial email for Pre -Review 

ÅEmail sent to PI after each employee is reviewed by all Pre -

Reviewers

ÅReminder and delinquent notifications will also be sent

Å Pre-Review must be completed prior to Certification 
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Accessing Reports
Å https://my.unm.edu/cp/home/displaylogin - to log into LoboWeb

Å Select the Employee Life or Faculty Life tab  - Click on Lobo Web
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https://my.unm.edu/cp/home/displaylogin


Select Effort Certification
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Select Review or Certify Reports
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PI information will appear here



Click Advanced Search
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Click advanced search to view 
search options



Select Attribute to Begin 
Search
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Open drop down menu to 
select the search attribute



Open Search Drop Down 
Box ɬChart of Accounts
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Open drop box, select 
Chart of Account Code to 
begin search



Search for Reports to Certify
Å Select Attribute drop down

o Chart of Accounts ðtype òUó and select Go. System will 

display all records that you have access to view
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