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1. On the hospitals’ intranet home page, H
click Web Based Systems. =
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The Citrix Receiver Login window opens.
o 41/02/2014 - Flu Shots for Staff 1114 £ Op.m. BBRP 1500 {

3. Type your HSCNetID credentials and et s o B foweoer #h e B
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User name:

4. Click the Groupwise Archive Access
icon.

S Note: If the Groupwise Archive
Access icon is not displayed, click
the plus sign, select Groupwise >
Groupwise Archive Access to add
the icon to your list of applications. SiRecelver

10M7/2014 - Flu Clinics for Night Shift Personnel The folld
Flu Clinics will take place in OHS (BNorth/Main]
Personnel, |..more)

Submit a News Ston

2 Note: If you are presented with the
Citrix Security dialog, click the Yes
button to allow access.

2 Note: If you are presented with the
Groupwise Cetrtificate Security dialog,
click the Accept button to allow access.

The Groupwise login window displays.

5. Type your HSCNetID credentials and
click the OK button.
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6. Click the Online selector and select
Archive.

' Remote mailbox path: I

Selected: 0 Totak12 (3 v

& Note: You cannot send email from the
Groupwise Archive.

Revision Date November 2014



