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UNIFORM GUIDANCE RULES

30 Day Deadline

Monitoring Responsibilities
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Workflow

What will the communication look like?
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Approval Options

The Department Administrator will be 

responsible for approving in Workflow

The PI is responsible for approving the 

invoice
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Three options

1. Print Subaward invoice, PI manually 

signs

2. Electronic signature of the PI on the 

Subaward Invoice Approval Form

3. Attach Email approval from PI
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Adding documents to a PDF File
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30 Day Deadline

Document Legitimate Delays

Keep Authorization Documentation
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C&G Accounting

Accounts Payable
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• Increase efficiency in the close out process

•Comply with Uniform Guidance 

Documentation Rules

•Enhance communication, tracking, and 

accountability during various stages of the 

process
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90-Day End Date Notice

•Workflow runs nightly and checks for Funds 

ending in 90 days.  

•E-mail is sent to the Principal Investigator 

Financial Manager on FTMFUND

•Account Administrator Position 004 on the 

“Personnel” screen of FRAGRNT
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Grant Reconciliation 
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Grant Reconciliation Required Certification
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“By signing this report, I certify to the best of my knowledge and belief 
that the report is true, complete, and accurate, and the expenditures, 
disbursements and cash receipts are for the purposes and objectives 
set forth in the terms and conditions of the Federal award. I am aware 
that any false, fictitious, or fraudulent information, or the omission of 
any material fact, may subject me to criminal, civil or administrative 
penalties for fraud, false statements, false claims or otherwise. (U.S. 
Code Title 18, Section 1001 and Title 31, Sections 3729-3730 and 3801-
3812).”
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FTMFUND - PI
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FRAGRNT – Acct Admin
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Initial Workflow e-mail to AA(1)



31

Initial Workflow e-mail to PI(14)
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Extend or Close Fund
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Fund is already extended in Banner e-mail to A/PI(12)
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Pending e-mail to AA(13)
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Fund Extended e-mail to AA/PI(11)
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Extension not approved e-mail to FM(9)
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Extend or Close Fund
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Close-out e-mail to AA(4)
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AA Workflow for Close Out
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AA Close out



41

Close the Fund e-mail to AA/PI(7)
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Progress Report
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Extension with Carryforward Request

• As part of the Federal Financial Report (FFR) in the 
Remarks section we document that a carryforward request 
will be completed at a later date

• It is the Department’s responsibility to complete the 
carryforward request.
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Things to remember

• Emails are processed thru Workflow

• Workflow utilizes Banner for information

• FRAGRNT

• Fiscal Monitor

• Account Administrator

• Notify Fiscal Monitor of errors / updates

• In advance if possible

• As identified

• Grant Reconciliation is required to be returned to C&G
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Questions

Kate Charleston 505-272-8047

Jason Galloway 505-272-0163
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