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Banner Self Service:

Designed to be “user friendly”
Labor Redistributions function now available

User must have BAR role for Labor Redistributions
(new role is NOT needed)

Organizational level security required (not a NEW
requirement)



[.obo Web Labor Redistributions

Advantages/Benefits

Comments do not
DISAPPEAR

Comments can be viewed

Comments can be added
at any time

Potential elimination of
paper ‘9o day memo” with
combination of comments
and “On the Fly” approver

Disadvantages

Limited ability to correct
multiple pay periods at
once

Must enter comments
separately for each pay id

Processing time - maybe
slow depending on
individual computer

Intermittent log-in issues
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You have requested 30T ks at requires you to
login with @ UNM NetID.

Having problems logging in? Click here.

real-time message al

MyUNM Regular Maintenance

MyUNM will go down for maintenance every night
between 2 and 3am. Anyone logged in during that time
will need to log in again.

How do I get my UNM NetID and password?

e Create a UMM MetID
# Change Password

Welcome to MyUNM!

MyUNM is your personal gateway to UNM. The myUNM portal provides the entire campus community centralized access to University
resources and the ability to customize the portal to suit their individual needs by selecting which resources are available.

What's Inside?

@

@

LoboWeb for Students: Use LoboWeb for Registration, Grades, Financial Aid, Admissions info, etc.

To access LoboWeb for Students, log in to myUNM with your UNM NetID and password, and then click on the Student Life tab.
once there, click on the LoboWeb logo to enter.

LoboWeb for Faculty & Advisors: LoboWeb is the place for advisors to update and view advisee information, and for Faculty
to get class lists, view student information, enter grades, perform registration overrides, etc.

To access LobowWeb for Faculty & Advisors, log in to myUNM with your UNM NetID and password, and then click an the Faculty
Life tab. Once there, click on the LoboWweb logo to enter.

E-mail: The portal email is likely to be the preferred email application for students, or other "nomadic” style users who prefer
the ability to check email via a Web interface rather than be dependent an one computer and a proprietary email application.

Portal email is a robust application and you can also check email from other provider accounts with it.

Calendar: Campus community members — especially students! -- are encouraged to try out the calendar. The portal calendar is
a great resource for students, classes, and groups/organizations to track schedules, tests, meetings and other events. Those
on campus already using Oracle or Groupwise should continue to use those calendars to schedule University business-related
meetings and events.

Groups: The Group Studio feature provides an easy-to-use Web presence for student, department, and other campus
organizations. Group Studio applications include chat, where you can text chat online in real time; a message board to
exchange information, and file sharing where groups can post and exchange files. Any campus organization or department that
currently has its own NetID may request a Group via the Group Studio application. If an organization/department does not
have its own MNetID, you must first complete and return the the Organization/Departmental NetID request form to the IT
Computer Accounts office.

and much more...
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File Edit View Favorites Tools Help

|V| SEARCH |+nnn & 1New ~ [57 Calendar ~ Share

W [g, MyUNM

Welcome Terry E Shoebotham
My Account

Content Layout You are currently logged in.

[]

[ OUR FERSONALIZED GATEWAY TOUNM]

‘ﬁ% $ 1

E-mail Calendar Groups Logout Help

September 10, 2010

Home Campus Life Library UNM E—hinanoe HSC

Human Resources
General Information
HR Main Page
s« 2PAN
e Salary Structure Table

» Standard Timeshest for Staff (Excel)

Career Development

» Career Development Main Page
« Education and Training

« Job Enrichment

e Career Ladders

Staff Resources
« HR Consulting Services
Wellness (Employes Health Promotion Program -
EHPP)
Training (Employee and Organizational Development
- EOD)
Office of Equal Opportunity (OEQ)
Dispute Resolution
Counseling Assistance and Referral Services (CARS)

LoboWeb For Employees
No current announceme

The University ofNew Mexico

What is LoboWeb?
LoboWeb is the place for e personal information,
benefits and deductions, pay |nformatlon tax forms and more.

Enter LoboWeb

Due to scheduled backups, LoboWeb is
unavailable Saturday 7:00 pm - 9:20 pm.

Benefits @EE

Insurance
Dental Insurance
Eligibility and Enrollment
Life Insurance
Medical Insurance
Prescription Drug Insurance
Vision Insurance

Education

CERE

» Dependent Eligibility Audit - Attention Employees with Dependents
Enrolled in UNM Medical Plan
University Required Training -
September Wellness Newsletter - UNM Community Wellness
2010 Retirement Vendor Fair - Mark vour calendar for October 11

Whats New in HR

UNM Business Applications BEEE

Transaction and Real-time Query Systems
« Internet Native Banner
e LoboWweb
s LoboMart
« UNMIobs
« Workflow

Reporting
e E-Print
» Hyperion
Banner Resources
» Banner Authorization Requests
s Report a Duplicate Person/Non-person
Search Class Schedule
e Search Course Catalog
« Electronic Forms
+ Purchasing Department Website

Space Management
» Self-Service: Space Information & Floor Plans
« Discover Viewer: Reports
* Space Management Website
« Contacts: space@unm.edu or 277-3800

QERE

Employee and Organizational Development (EQOD) provides a variety of
organizational development services to UNM employees. Our Training
Programs cover all aspects of work at the university: Administrative,
Management/ Leadership, and Personal/Professional.

Employee and Organizational Development

+ Employee and Organizational Development (ECD) Home Page
+ Learning Central

Banner Announcements
No current announcements.
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Banner Training
Training Databases

w’ Trusted sites | Protected Mode: Off & 100%
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/= MyUNM - Windows Internet Explorer

File Edit View Favorites Tools Help

[ =] searcn | #se i 1vew + [ Colendar v () Share
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Back to [ ] &

Employee Life Tab E-mail Calendar Groups

$ @

Logout Help

RETURN TO MAIN MENU SITE MAP HELP

Welcome to Loboweb for Employees! You can view personal information such as benefits and deductions, leave balances and direct deposit information. You also have the ability to
update the following:

Demographic Self-Service Information (i.e. home address)

Emergency Contacts

Annuities and Donations

W4 Forms

Direct Deposit Information

Please remember that history will build beginning January 2, 2008. Information such as previous pay stubs or job history prior to January 2008 is not available.

Should you have any questions, be sure to call us at the Banner HR/Payroll Support Center at 277-HRPR (4777). Hours of operation will be Monday - Friday, 8am to 5pm.

Personal Information
Update race/ethnicity information; update addresses, emergency contact information, and directory information; opt-out of public disclosure of heme information.
Make Bursar Payments
Pay Bursar billed insurance, parking tickets, etc. by credit card, checking or savings account.
Electronic Personnel Action Forms
Labor Distribution Change
Benefits and Deductions
Retirement, Health, Flexible Spending, Miscellaneous, Beneficiaries, Benefit Statement
Pay Information
Direct Deposit, Earnings History, Deductions History, Pay Stubs
Tax Forms
W4 Form, W2 Statement
Jobs Summary
List of Jobs and Associated Transactions
Leave Balances
List of Leave Balances

Time Sheet (Approvals and Vie:

ntry Approvals and View
Labor Redistribution
New! Allows administrative staff to create and approve labor redistribution transactions.

—
Employee Services o Trusted sites | Protected Mode: Off




File Edit View Favorites Tools Help

& [ MyUNM

back to
9 Ernployee Life Tab

Labor Redistribution

?

‘ logout  help

e-mail calendar groups

|PHelp  ~ |
ar Redistribution Actions
Person Search
o — Person Search
Praxy or Superuser

Q Advanced Search

Search Tips

Displaying O rows.

You can search using the default search attribute displayed in the search field or you can select Advanced Search and add multiple search attributes to further refine your search.
b Advanced Search

Your search will return the best results when you are more spedfic with your search criteria using multiple search attributes.
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SUNGARD'HIGHER EDUCATION
.| Done

Banner Effort Certification (Version 1.0 Build: 1)
& Internet | Protected Mode: Off

#100% -



Attribute Recommendations
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Select Attribute | -

First MName -

From Pay Mumber

%\ i
Bl |l DN - oo ""'l." v
’ ¢ ¥

From Pay Year
I
Last Mame -

_| 3, Advanced Search = [

-~

Attribute criteria
recommended for fast

system response:
ID (Banner ID Number)

Pay ID (5R or 2R)

From Pay Year (Calendar

Year: 2008, 2009 or 2010)
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Back to ’
Employes Life Tab E-mail Calendar Groups | Logout Help
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Effort Certification | | Labor Redistribution } Sign Out

) Labor Reditribution Actons | 4 ey R Refresh (& Open [ Save [ Copy | i Delete More Actions = & Cloee

Person Search
" Person Search
Proxy or Superuser
il v | 101120163 |
T — B[
Erom Pay Vear v | [2009 " [E]
| Slectttrbute | v | |
s o G |
. —IQ Advanced Search 4 I Displaying 0 rows,

A




Person Search
Search by 1D

Search Descriptions: 10 = 101120183, Pay 1D = Sr, From Pay Year = 2009

‘ La e ‘ Firt Nae ‘ I

Pay Number

Sequence

Displaying 12 rows.

Dispostion

Shoebotham Terry 101120163

Shoehatham Terry 101120183
Shoehatham Terry 101120183
Shoehatham Terry 101120163
Shoebatham Termy 101120163
Shoehatham Termy 101120163
Shoebatham Terry 101120183
Shoebotham Terry 101120163

1
1
3

0
0
0

70, Complete
70, Complete
70, Complete
70, Complete
70, Complete
70, Complete
70, Complete
70, Complete
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} Labor Redistribution Actions | 4 fJ-v % Refresh (& Open [f Soe - Copy | Delete More Actions = & Clos

Parson Search

- Person Search

Search by 1D
Prey or Superuser

Search Descriptions: 1D = 101120183, Pay 1D = 5r, From Pay Year = 2009

Q\ ﬂ,sﬁih | Displaying 12 rows,

M |II} Pay Vear Pay umber Sequence = l |
Qe Tery 101120183 2008 1 70, Cmplete

Shoehatham Terry 10112018 2008 | il 70, Complete
Shoebotham Temy 101120183 2009 3 70, Camplete
Wil Ty 101018 2009 10, Complete._u™
Shoehatham Terry . bVt 70, Complete
Shoehatham Terry 101120183 2009 70, Camplete

Open Items
Shoebatham Terry 101120183 70, Complete

Person Search Shocbotham Termy 101120183 70, Complete
TErr',’ shUEbﬂthﬂm SI'IDEhOﬂ'Ian'I TEr|"|I' 101170183 mr D]I'I'IplEtE




Find and Peplace

COA: " Posting Date: |Sep 12, 20 -

I
Find
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Replace With
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Additional Components: (L) Location (P) Praject




! Warning

Transaction completed - 6 sets of labor distributions marked as changed.




Labor Redistribution Actions . (-, z. Refresh. & Open kg Save

Terry Shoebotham

x Delete

Maore Actions = ¥ Closs

Current Distributions

Index Fund

Additional Components

258000 3U0o44

(AIGMNACTY

Updated Distributions

Program

Additional Components

Parcent

F16R

(A)GMACTY

100

Submit




Posting Date: [SEF‘ 12, 2010

Fund i Orgn. i Account 1 Pragram

258000 o 30044 t 2588 i 2020 E P131 i
. Additional Componants: fA]l Activity (L} Location (P} Project (C) Cost .

G = I e =~ R e = R a—

Replace With

ngse [ il Il Orgn. | el | Rreaat

e ] [ s [ N
Additional Components: (A Activity (L) Location (P} Project {C) Cost ]

ST = R A == A SN = R, A




! Warning

Transaction completed - 6 sets of labor distributions marked as changed.




Labor Redistribution Actions | 4 (e ‘v Refresh & Open ff Save | Copy | % Delete | Mare Actions = 3 Clase

TEEI"I"}’ Shoebotham [ 2009 5R 5, Sequence 0 |.J

¥,501456-00,Regular Shift 1
Effective 01-Aug-2008

gime i = X.501456-00,Sick-Min Shift 1
Current Distributions Effective 01-Aug-2008

[ X,501456-00,CatDonat Shift 1
Index Fund Program Additional Companents Effectiva 01-Aug-2008

258000 300044 1588 P13l (A)GNACTY

Updﬂfﬂd Distributions 2009 5R 5, Sequence 0 ¢ &
01-May-2009 - 31-May-2009

Disposition :
70, Complete
0ee0LP 302R0 DooQ0E 2020 F16R (AIGEMACTY 100 ; Status ;

Hours : 170,33

Index Fund Apcount Program Additional Companents Percent

Amount ¢ $5,036.79
Percent ; 100.00%




Effort Certification ‘ [ Labor Redistribution ]

{ Person Search Labor Redistribution Actions | . [l By Refresh &5 Open [ Sove | Copy | Delete More Actions = 3 Close

0ebotham | 2009 501, Sequence 2 | v |

P 501456-00, Reqular Shift 1
Effective 01-Aug-2008

Current Distributions
Routing Queue

COoA ‘ Index ‘ Fund | Orgn ‘ Account ‘ Program |Mditinnal Components ‘ Hours ‘ Percent

u 258000 3un044 2588 2020 P131 (A)GNACTY 173.33 100

Updated Disfributions 2009 5R 1, Sequence 2
01-Jan-2009 - 31-Jan-2008

1o :
COA ‘ Index ‘ Fund | Orgn ‘ Account ‘ Program |.Add|t|nna| Componeants ‘ Hours ‘ Percent 47, Pre-Balance Update

Doanltams u 0990LP 30280 099008 2020 PIER ()GNACTY 17333 100 T ——

Hours: 173.33
Amount @ $5,125.50
Percent @ 100.00%

v Person Search
Terry Shoebotham

e (] e [




Add Comment

Lomment % Thig field can now substitute for a 90 day
memo. Include all required information that
1s required in the 90 day memo.




Policy 2450 — 9o Day Memo

Documentation required:

description of the cost,
reason for transfer,

explanation as to how the receiving sponsored award benefits
from the cost,

justification of allowability of the cost to receiving sponsored
award,

corrective action taken to ensure transfers are not required in the
future (if applicable), and

On the Fly (OTF) approval from dean, director or their designee
and an explanation for delay if correction exceeds ninety (9o)
days after original charge.

£



HSC OTF Designees

Unit Designee Net ID
HSLIC Marcia Sletten MTRUAX
SOM Katherine Rebolledo KREBOLLE
CON Penny Fishel PFISHEL
COP Chelsea “Beth” Walker = BWALKER



Add Comment

Comment = Terry Shoebothom provided sdcdentific analysis for CRTC due
to staff turnowver that cooured in 2009, The grant required
certain reports to include analytical data which was
satisified using the analysis completed by Terry. The salary
reallocation is for the period of time Terry was on loan to
the department; however, her salary was never directly
charged to the grant as is allowed. & promgram manager
has been hired and is resposible for the timely analysis of
data. Salary redistribution reguested by Marilyn Monroe,
Fiscal Services Director UMM Cancer Center. Submitted my
Cruella Dille B&F-5309




Effort Certification ‘ [ Labor Redistribution ]

( Person Search

-

Initiator

Comments

Routing Queue

Labor Redistribution Actions . /- ‘e Refresh 5 Open [y Save

y Shoebotham

Copy  x Delete Mare Actions = 3 Close

Current Distributions

COA ‘ Index ‘ Fund

| Orgn

‘ Account

‘ Program

| Additional Components ‘ Hours ‘ Percent

u 258000 3un044

2588

2020

P131

(A)GNACTV

173.33 100

[ 2009 5R 1, Sequence 2 | v ]

P 501456-00, Reqular Shift 1
Effective 01-Aug-2008

Updated Disfributions

Open Items

COA ‘ Index ‘ Fund

| Orgn

‘ Account

‘ Program

| Additional Components ‘ Haurs ‘ Percent

v Person Search
Terry Shoebotham

u 0950LF 392R0

095008

2020

P16R

(R)GNACTY

173.33 100

2002 5R 1, Sequence 2 :
- 31-Jan-

Disposition :

47, Pre-Balance Update
LA tEd

Hours: 173.33

Amount @ $5,125.50

Percent @ 100.00%

Delete Updates E App
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7 Help.
[ Effort Certification 1 { Labor Redistribution ‘ Sign Out
{ Person Search Labor Redistribution Actions 4 1jz ‘B Refresh (& Cpen [f S3ve | Copy | Delete More Actions = 8 Close
[ b R 2009 5R 4, Sequence 2
5 Terry Shoebotham el |
Initiator ! ;
PS01456-00 Reqular Shift 1
Effective 01-Aug-2008
Comments .
. Current Distributions Fctve O1-Aug-2008
Routing Gueus
CoA Index Fund Orgn Aroount Program Additional Campanents | Hours Percent Amaunt
U 258000 300044 1588 2020 P13l (A)JGNACTY 165.33 100 486893
’:
B
Updﬂ'fﬂd Disrribuﬁons 2009 5R 4, Sequence 2 B
. - 011-Apr-2009 - 30-Apr-2009
COA Ind Fund 0 Acoount P Additional C ts [ H Parcent Amaunt P =
ndex un ran un rogram itional Campanents | Hours v oun < Al e et
Open Items @ =
U 975001 300044 9754 2020 P13l [A)G75A02 165.33 100 4886.93 -
¥ Person Search Hours : 165.33
Terry Shoebotham Amount ;488853
Percent : 100.00% hi




{ Person Search

Initiator

Comments

Routing Queue

Open Items

v Parson Search
Terry Shoebatham

g F oy
=2k P .

Terry Shoebotham

Michag! Schwantes
Group
Sequence 10,00 FYI

A rending | E-mail

John Brandt
Additional Unrestricted Accounting HSC Ciffice
Sequence 2290 Approve

A rpending | Email

Alana Monijure
Additional Unrestricted Accounting HSC Cffice
Sequence 2290 Approve

A pending | E-mail

Jessiva Rosen

Fiscal Monitor, ARRA-Targeted Therapies for Childho

Sequence 70.00  Aporove

Le S
~ o iy

Labor Redistribution Actions | 4 1iev '8 Refresh & Open |if Save | Copy | & Delet= Mare Actions = 3 Close

Sequence 10 — FYI indicates a 90 day
memo Is required

Sequence 70 approver is Fiscal Monitor
listed on Grant — may have more than one




Sandra Kreske
Additiconal Family Community Medicing Dept
Sequence 2150 Approve

£\ Pending | E-mail

Laura Putz
Additional Family Community Medicine Dept
Sequence 2150 Approve

£ Pending | E-mail

Cyrthia Padila
Fizcal Monitor, Environmental Health Data Linkage
sequence 70.00  Approve

& Pending E-mail




el L)
Gy

Add New Member

Mame s [Hatharine Rebolledo (KREBOLLE) sid

Sequence 5.0 recommended - MUST
Sequence ol be less than the sequence for the

FIRST approver
Action :a:[ Approve r]




e b

Effort cam'ﬁcuﬁ } Luhndishuﬁr.;n }

( Person Search ‘ [ Labor Redistribution Actions || 4 (= ‘mv Refresh 5 Open |l Save |5 Copy |5 Delete  More Actions ~ % Closs

’ Terry Shoebotham

Initiator

Comments
Katharine Rebolledo

Routing Queue 0On the fly Member
Sequence 5,00  Approve

£ Pending

Michael Schwantes
Group
Sequence 10,00 FYI

£ Pending

John Brandt

Additional Unrestricted Accounting HSC Office
Sequence 22,90 Approve

£ Pending E-mail

Open Items

+ Person Search

Alana Manj
Terry Shoebotham fia Florjire

Additional Unrestricked Accounting HSC Office
Sequence 22,90 Aporove




v

Labor Redistribution Actions 4 4y ‘g Refresh &5 Open g S Copy g Delet More Actions ~ % Close

[ 2009 5R 5, Sequence 2 | v

Terry Shoebotham

P,S01456-00 Reqular Shift 1
Effective 01-Aug-2008

I L ) P S01456-00Sick-Min Shift 1
| Current Distributions Effective 01-Aug-2008

P,501456-00,CatDonat Shift 1
Index Fund Additional Components Effective 01-Aug-2008

258000 3U0044 (A)JGNACTY 100

Updated Distributions 2009 5R 5, Sequence 2 :
01-May-2009 - 31-May-2009

Isposition : oy,
48, Pre-Approve Update

Index Fund Additional Components

0550LP 352R0 (A)GMACTY 100 .
Hours ; 170,33

Bmount : $5,036.79
Percent @ 100.00%

Delete Updates Ergse Apphy Submit
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Back to ’
Employes Life Tab E-mail Calendar Groups | Logout Help

Mep ~

Effort Certification | | Labor Redistribution } Sign Out

) Labor Reditribution Actons | 4 ey R Refresh (& Open [ Save [ Copy | i Delete More Actions = & Cloee

Person Search
" Person Search
Proxy or Superuser
il v | 101120163 |
T — B[
Erom Pay Vear v | [2009 " [E]
| Slectttrbute | v | |
s o G |
. —IQ Advanced Search 4 I Displaying 0 rows,

A




Parson Search

Approvals

Prey or Superuser

)

Open Items

Person Search
Terry Shoebatham

Labor Redistribution Actions 14+

Person Search
Search by 1D

|

Search Descriptions: 1D = 101120183, Pay 1D = 5r, From Pay Year = 2009

Displaying 12 rows,

i_F'a? VEdr

EE B e ' Digastion

1011
101120183
101120183
101120163

2009

1009
2009
2009

&* 1 70, Comp
R 2 70, Complete
R 3 70, Camplete

% 1, gy ™

Shoebatham
Choebatham
Shoebatham
Shoebotham
Shoebatham

e
101120163
101120183
101120183
101120163

2000

2009

2 70, Complete
R 70, Complete

R 70, Complete
S 70, Complete
R 70, Complete




A,

Efot Certfication { Lebor Redistrbution ‘

(pmm Lt Redstitutinctins 4 o @ Refish &5 o (e Con D MoreAcins« 8 Cle !'! M' R Co

2000 R 1, Sequence \v

| Terny Snoedofham
e | WO g
2009 3R 2, Sequence

E Ak N B R3, Sequenee
e N
i 2009 5R 4, Sequence 0

Comments

Routing Queue

(h Indec  Fund Aezunt Adtional Components | Hours

R 11 il P13t (A\GHACTY mi W




{ Effort Certification \ [ Labor Redistribution 1

{ Person Search ‘ Labor Redistribution Actions | 4 ey ‘@ Refresh &5 Open |y Save | Copy | i Delete More Actions = 3 Close

f Terry Shoebotham

Initiator

Comments

Current Distributions
Routing Queus

Orgn Additional Components

Unrestricked Acck H3C Admin 2586 P13l 100




Posting Date  |Sep 12, 2010

Current Summary:

Hours: 173.33

Amount; $5,125.5

Percent: 100%




Update Distributions

COA: U Posting Date [Eep 12, 2010 ||;;,,|]

.~ Index | Fund  Organiation  Acount | Progam

kil [@mx wa| (34820 | [095008 .| | | [P1ER

(i) Activity {L) Location (P} Project () Cost

ATV o] | =

Current Summary: Hours: 165.33
Amount: $4,888.93

Percent: 100%




Posting Date [5ep 12, 2010 [] Change all

..._ [3#310 ...] |095Q08 ...] [ ...[ [.PlﬁR ...[

(A) Activity L '—D'-"-ﬂ. 1) Error
GNACTV |__] [

FERROR* Fund code 34810 has been terminated as of 27-1AN-2010.

Current Summary: Hal
Amount: $4,888.53

Percent; 100%:




Pasting Date [Sep 12, 2010 EX| Change All

| | Organization  Account | Program | Hours T ent |

ad [??5001 ...] [3uuu44 . [9?5.& ...] [2020 ...] [P131 ....] [ 1}'3.33] [ 100]

(&) Activity (L) Location (P) Project (C) Cost

575402 o | o | o | -

Current Summary: Hours: 173.33 : $5,125.5
Amount: $5,125.5

Percent: 100%




Routing Queue

Terry Shoepotham

* Cument Distributions
l

2009 5R 4, Sequenced | v

COA Index Fund Azmunt

Additional Components

Haurs

Percent

u 256000 U004 2588 2020

P13l

(AJGNACTV

165,33

100

X SO1456-00 Reaulr it 1
Effective 01-Aug-2008

¥,501456-00,Sick-Min Shift 1
Effective 01-Aug-2008

| Updated Disfribufions

Open Items

Person Search
Terry Shoebatham

Con Index Fund

Additional Companents

Haurs

75001 3U0044

P13l

(ABT5AT2

165,33

2009 5R 4, Sequence 0
01-Apr-2005 - 30-Apr-2009
Disposition :

70, Complet

Status

Hours ;165,33
Amount : %4,888.93
Percent @ 100.00%




fort Certification

Foiauvi Jcaiul

[ 2009 5R 2, Sequence 2 | v

P\501456-00,Reqular Shift 1
Effective 01-Aug-2008

v el s

2008 5R 2, Sequence 2 4]
01-Feb-2009 - 28-Feb-2000

pen Items e _
47, Pre-Balance Update
. Started

Person Search

Terry Shoebotham Hours: 17333 =

Amount ; $5,125.50
Percent : 100.00%




[nitiatol

Comments

Reuting Quels

Open Items

v Person Search

Terry Shoebotham

Add Comment

Comment 4

Terry worked on spedal training program for the Contract
and Grant Accounting Division from January 2009 through
April 2008, During this time her salary was posted o
Unrestricted Accounting. This reallocation directs her
salary to the CRGA index. Mavement of expenditures
requestad by Laura Putz and approved by Shirley Mitchell,
Submitted by John Brandt 5-4567




( Person Search

Initiator

Comments

Routing Queus

Labor Redistribution Actions . ’.I, Refresh |68 Dpen g Save |

Terry Shoebotham

Copy | Delete More Actions = % Close

| Current Distributions

Index Fund

Additional Components | Hours

256000 300044

P131 (AJGNACTV 17333

[ 2009 5R 2, Sequence 2 | v J

P,501456-00 Regular Shift 1
'Effaetive 01-Aug-2008

Updated Distribufions

Open Items

Index Fund

Additional Components | Hours Percent

¥ Person Search
Terry Shoebotham

675001 U004

P131 (A)575A02 171333 100

2005 5R 2, Sequence 2 :
01-Feb-2009 - 28-Feb-2009

47, Pre-Balance Update ,

Hours ; 17333 4
Amaount : 55,125.50

Percent : 100.00%

Detete Updates




- : O e PRt I Y, i
7 Help.
[ Effort Certification 1 { Labor Redistribution ‘ Sign Out
{ Person Search Labor Redistribution Actions 4 1jz ‘B Refresh (& Cpen [f S3ve | Copy | Delete More Actions = 8 Close
[ b R 2009 5R 4, Sequence 2
5 Terry Shoebotham el |
Initiator ! ;
PS01456-00 Reqular Shift 1
Effective 01-Aug-2008
Comments .
. Current Distributions Fctve O1-Aug-2008
Routing Gueus
CoA Index Fund Orgn Aroount Program Additional Campanents | Hours Percent Amaunt
U 258000 300044 1588 2020 P13l (A)JGNACTY 165.33 100 486893
’:
B
Updﬂ'fﬂd Disrribuﬁons 2009 5R 4, Sequence 2 B
. - 011-Apr-2009 - 30-Apr-2009
COA Ind Fund 0 Acoount P Additional C ts [ H Parcent Amaunt P =
ndex un ran un rogram itional Campanents | Hours v oun < Al e et
Open Items @ =
U 975001 300044 9754 2020 P13l [A)G75A02 165.33 100 4886.93 -
¥ Person Search Hours : 165.33
Terry Shoebotham Amount ;488853
Percent : 100.00% hi




( Person Search Labor Redistribution Actions o ()= ,; Refresh B Dpen b Save “opy | s Delste | Mare Actions = % Close

Terry Shoebotham

Initiator

Comments
John Brandt

Routing Queue b Additional Unrestricted Accounting HSC Office
Sequence 22.50  Approve

& pending E-mail

Alana Monjure
Additional Unrestricted Accounting HSC Office
Sequence 22,80  Approve

Sandra Kreske
Additional Contract Grant Accounting HSC
Sequence 28,30 Approve

£\ Pending E-mail

Open Items

¥ Person Search

Terry Shoebotham Laura Putz
Additional Contract Grant Accounting HSC

Seguence 28,30 Aporave




Effort Certification ‘ Labor Redistribution ‘

i o ) Labor Redistribution Actions | 4 New | Refresh |G Open [y Save [ Copy | Delete | Dlare Actions » % Clase

Approvals Person S

Search by 1D
Praxy or Superuser

Search Descriptions; 10 = 101120183, Pay ID = 5r, From Pay Year = 2009

.Q M‘i Displaying 12 rows.,

‘ Last lame D
ebatham Terry 101120183 0, Finance Extract

Shoebatham Termy 101120183 0, Finance Edract
Shoehatham Terry 101120183 0, Finance Edtract

m Terry 101120183 0, Finance Extract
Shoebotham 1120183 i i & PO amplete
Shoebatham Temy 101120183 70, Complete
Shoebatham Terry 101120163 70, Complete

v Approvals Shoebotram Terry 101120183 70, Complete
Terry Shoebatham

Open Items

Shoebatham Terry 101120183 70, Complete




Effort Certification ‘ Labor Redistribution ‘

i o ) Labor Redistribution Actions | 4 New | Refresh |G Open [y Save [ Copy | Delete | Dlare Actions » % Clase

Approvals Person S

Search by 1D
Praxy or Superuser

Search Descriptions; 10 = 101120183, Pay ID = 5r, From Pay Year = 2009

.Q M‘i Displaying 12 rows.,

‘ Last Name | First e i) Disposiion
Shoebatham Termy 101120183 60, Finance Ediract =

Shoebatham Termy 101120183 0, Finance Edract
Shoehatham Terry 101120183 0, Finance Edtract

Shoebatham Terry 101120183 0, Finance Extract

Shoebothiam Terry 101120183 I i § 70, Complete:

Shoebatham Temy 101120183 70, Complete

Shoebatham Terry 101120163 70, Complete

v Approvals Shoebotham Terry 101120183 70, Complete
Terry Shsehotenn Shoebetham Terry 101120183 70, Complete

Open Items




Back to
Employee Life Tab

Welcome

|

%

.
-
X
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Sign in to Banner Effort Certification

Please enter your User Mame and Password.

Your sign in attempt was not successful, try again.

User Mame: | |

Password: | |

|:| Remember Usar Name?




E-Print Reports

hrp_banp - HR/Payroll Report - Production (banp)
Repository

PZROLRO - Pending Labor Redistribution by
Organization

PZROLRR - Labor Redistribution by Originator

PZROLRYV - Labor Redistribution by Approver



And More.......by Alana

* Operating Ledger Queries
e Drilling down to item level detail
e Exporting to Excel

* Encumbrance Queries
* Viewing Documents
» Approving Documents

* Creating Journal Vouchers



/2 MyUNM - Windows Internet Explorer
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File Edit View Favorites Tools Help

| |v| SEARCH |+nnn % 1New ~ [31] Calendar « Share
Wodr [ munm =

O oioyaa Lifa Tab X] s | & 9

P E-mail Calendar Groups Logout Help
Student Employee Payment @
Search @

i' The University of New Mexico

Finance Menu

RETURN TO MAIN MENU SITE MAP HELP

Operating Ledger Queries

Review revenue and expense information by account or organization.
Encumbrance Query

Review encumbrance information by account.
Approve Documents

Approve or disapprove financial documents.
View Document

Review requisitions, purchase orders, invoices, journal vouchers, encumbrances, or direct cash receipts.
Journal Voucher Entry

Initiate @ journal voucher of budget and/or actual activity.
Fund Balance Categorization

Categorize Current Unrestricted Fund Balances according to UBPP 7000

UNM FastInfo d help abo O Student aculty/Staff

[ Operating Ledger Queries | Encumbrance Query | Approve Documents | View Document | Journal Voucher Entry | Fund Balance Categorization ]
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RELEASE: 8.2 SUNGARD' HIGHER EDUCATION
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X
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File Edit View Favorites Tools Help

W [EIM)IUNM é@"@V@PBQEV@TOOBV»

o Back o = e | & ¢

Finance Tab E-mail Calendar Groups Logout Help

Student Employee Payment
@ RETURN TO MAIN MENU SITE MAP HELP

Search

..i The University ofNew Mexico

Finance Menu

Operating Ledger Queries
H 2 Stion by account or organization.

Encumbrance Query

Review encumbrance information by sccount.

Approve Documents

Approve or disapprove financis| documents.

View Document
Review requisitions, purchase orders, invoices, journal vouchers, encumbrances, or direct cash receipts.

Journal Voucher Entry

Initiate & journal voucher of budget and/or actual activity.

Fund Balance Categorization
Categorize Current Unrestricted Fund Balances according to UBPP 7000

UNM FastInfo Find help abou i © Student culty f Staff

[ Operating Ledger Queries | Encumbrance Query | Approve Documents | View Document | Journal Voucher Entry | Fund Balance Categorization ]
. powered by
RELEASE: 8.2 SUNGARD' HIGHER EDUCATION




| Back to H ® & | §

Finance Tab E-mail Calendar Groups Logout

?

Help

Student Financial Aid Employee Payment JE05[LTE
'search | [z RETURN TO FINANCE MENU SITE MAP HELP

- Operating Ledger Queries

Budget Query by Account allows you to review budget information by account for the Fiscal Period and Year to Date by: Specific FOAPAL/Index values, Specific Organization, All
Organizations, Grant, Fund Type, Account Type, or Revenue Accounts.

Budget Query by Organizational Hierarchy allows you to review budget information of organizations for the Fiscal Period and Year to Date by: Hierarchical Structure, Specific
Funds, high-level Organizations, Accounts, Programs, Fund Type, Account Type, or Revenue Accounts.

' Create a New Query \

Operating Ledger by Account

Operating Ledger by Organizational Hierarchy
erating Ledger Quick Query

B UNM Fastinfo Find help about: within: © Student @ Faculty/staff [E2EN

[ Encumbrance Query | Approve Documents | View Document ]

[ Operating Ledger Queries | Encumbrance Query | Approve Documents | View Document | Journal Voucher Entry ]
powsred by

s RELEASE: 8.1 SUNGARD" HIGHER EDUCATION




Back to

Finance Tab E % Q @

E-mail Calendar Groups Logout  Help

Student Financial Aid Employee Payment

search [ ]

RETURN TO FINANCE MENU SITE MAP HELP

Operating Ledger Queries

Budget Query by Account allows you to review budget information by account for the Fiscal Period and Year to Date by: Specific FOAPAL/Index values, Specific Organization, All
Organizations, Grant, Fund Type, Account Type, or Revenue Accounts.

Budget Query by Organizational Hierarchy allows you to review budget information of organizations for the Fiscal Period and Year to Date by: Hierarchical Structure, Specific
Funds, high-lewvel Organizations, Accounts, Programs, Fund Type, Account Type, or Revenue Accounts.

Create a New Query
Type

] Create Query

Retrieve Existing Query
Saved Query [none

Retrieve Queary

UNM FastInfo Find help about: within: © Student @ Faculty/Staff

[ Encumbrance Query | Approve Documents | View Document ]

[ Operating Ledger Queries | Encumbrance Query | Approve Documents | View Document | Journal Voucher Entry ]
_ powsred by
RELEASE: 8.1 SUNGARD" HIGHER EDUCATION
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Back to
Finance Tab

Student Financial Aid Employee Payment ‘ﬁﬁﬁiﬁiﬁl

Search |Go]

Operating Ledger Queries

Select the Qpe -|ngLﬂdgerDanacnhnmﬂ?TnﬁﬁaQEI:ﬂli?erepnﬁ;

Adopted Budget

Budget Adjustments

Adjusted Budget Reservations Y,
emporary Budget Commitments /

Accotmted Budget Balance_—
<Save Query as: I

‘ha red

Continue ]

Year-to-Date Actua‘fs\
Encumbrances >

< W E E =




 EBUNM e

Back to
== Finance Tab

Student Financial Aid Employee Payment

Search | | [z=]

Operating Ledger Queries

If Grant information is queried, all retrieved data is Grant Inception to Date. Otherwise,
enter a wvalue In either the Organization or Grant fields as well as the Fiscal Period, YWea

@ wou may select a Fiscal Period and wear to compare to the required Fiscal Period and ™

Fiscal year:

Comparison Fiscal year: rone |~ |

Commitment Type:

[ Chart of Accounts ‘U [ Account Index

| [ Actviey ] St
| Crganization | | Location |

| [Fund Type |

| | CoAccountivee

| Program | [ ]

Incilude Revenue Accounis

Save Query as:
0 shared

[ Submit Query
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. Student Financial Aid Finance

;.‘.: Search |

Operating Ledger Queries

.
If Grant information is queried, all retrieved data is Grant Inception to Date. Otherwise, all 1

enter a value in either the Organization or Grant fields as well as the Fiscal Period, Year an J}‘_
=

Fiscal year: Fiscal period:
Comparison Fiscal year: Comparison Fiscal period:
Commitment Type: | All ||

| Chart of Accounts u | |  Account Index

Fund 28557 | | _Activity |

Organization ‘oo7HOo0 | | Location |

| [ ]
A < Grant | | |__Fund Type | |:|
| [ ]

™
Account | | [ Account Type

g [ Program ]
Include Revenue Accounts
Save Query as:
1 Shared

Submit Query




Back to
A4
Finance Tab

Finance

Search @]

Validation Code Lookup

Nm Lend% )

100 |v

| Exit without Value |




Student Financial Aid Employee Payment Jz(iELE

Search [ﬂ]

Validation Code Lookup

Code lookup results
Title Grant

Nm Lend Dds Collaboration 3RE832

Nm Lend Training ngmm
| Exit without Value |




Finance

Search | |@

Operating Ledger Queries

2010[v| Fiscalperiod:  [14]v]
[None [v] _-

| Al

u | %-m
(Fund ] — Lagviy ]  [enacrv
[ Organization 997H00 | _:
— _:I
-_
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) v | # nttpsi//my.unm.edu/cp/render.UserL ayoutRootNode.uP?uP_tparam=utfButf=3:2Fcp%e2Fip%2Flogin3i3Fsys %3Dsctssb%26api %3Dpmenuse2EPsesFMainhnu + & | 45 | x || Live search |

File Edit View Favorites Tools Help

Search the Web .l_ ﬂ;: & 1New - Calendar Share

Cfa v B v @ v [2Page v {Tools v

H & sk

E-mail Calendar Groups | Logout uelp

Chart of Accounts U University of New Mexico Commitment Type All

Fund 38557 3R855 - Leadership Education Meuro Program P1OR Sponsored Instruction Restr Ex 10
Organization 997H00 Pediatrics CDD Faculty #01 Activity GMACTV General Activity

Account All Location All

Account Index:  9970TC 38557 - Leadership Education

Grant 3R855 Nm Lend Training Program

Query Results

0410 Federal Grants Contracts 187.96 ( 187.96)
Gen

0480 Budgeted For Unfunded 627.560.00 . A . 627,560.00
Sources Gen

3100 Office Supplies General 0.00 . . . (174.04)

80E0 Contingency Budget Gen .560.00 0.00 0.00 X 627,560.00

8970 F and A Expense Gen 0.0 (13.92)

Report Total (of all records) 0.00

Download All Ledger Columns Download Selected Ledger Columns

(Saneouencas |
[] Shared

Compute Additional Columns for the query

GY09/PD12 Adopted Budget ~ percent of » GY09/PD12 Adopted Budget - GY09/PD12 Adopted Budget -

hitps://www.unm.edu/pls/banp/bwflrpxu.P_ReportE?coas=Ufund=38557& inel 997HO0 & actv= +/ Trusted sites | Protected Mode: Off
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File Edit View Favorites Tools Help

earch the Web EI:I- = 1New « Calendar Share

oo 4 § 1

E-mail Calendar Groups Logout Help

RETURN TO FINANCE MENU SITE MAP HELP

Chart of Accounts: U University of New Mexico Commitment Type: All

Fund: 38557 3R855 - Leadership Education Neuro Program: P10OR Sponsored Instruction Restr Ex 10
Organization: 997HO00 Pediatrics CDD Faculty #01 Activity: GNACTV General Activity

Account: 3100 Office Supplies General Location: All

Account Index: 9970TC 38557 - Leadership Education

Grant: 3R855 Nm Lend Training Program

Document List

Sep 03, 2010 Sep 03, 2010 50996241 Sandia Office Supply 69.95 IPNI
Aug 30, 2010 Aug 30, 201050992576 Sandia Office Supply 135.09IPNI

Aug 06, 2010 Aug 06, 2010 50975825 Sandia Office Supply ( 79.99) IPNC
Jun 30, 2010 Jul 12, 201¢” 50965860 Sandia Office Supply 174.04 IPNI
ul 23, 2010 Jul 27, 2010 e Sandia Office (174.04) IE2

Report Total (of all records): 125.05

Adjusted Budget: 0.00

'/ Trusted sites | Protected Mode: Off




File Edit View Favorites Tools Help

| |v| SEARCH |+nnn  lMNew @ Calendar Share

‘ﬂ’ i [g’] MyUNI ]_
UNM
G 2::;;3“ Life Tab - ‘ ﬁ @ ?

E-mail Calendar Groups Logout Help

Student Employee Payment

o

RN

Search RETURN TO FINANCE MENU SITE MAP HELP

B

Select Document
Detail Transaction Report
Document Type: Invoj Commitment Type: All

Document Co@®€: S0965860 Dypscription: Sandia Office Supply
Transaction Dalt=SGedinads

Accounting Information

Chart of Accounts Fund Organization Account Program Activity Location Amount Rule Class Code
u 38557 997HOO 3100 P10OR GNACTV 174.04 IPNI

é
|

Save Query as

Shared

’ Another Query ]

Mo Related Documents Available

UNM FastInfo Find help about: within: © Student @ Faculty/Staff

[ Operating Ledger Queries | Encumbrance Query | Approve Documents | View Document | Journal Voucher Entry | Fund Balance Categorization ]
RELEASE: 8.2 powsred by

SUNGARD" HIGHER EDUCATION

Operating Ledger Queries o Trusted sites | Protected Mode: Off
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Invoice Header

_ Sub#  |Purchase Order Invoice Date | Trans Date |Payment Due Total

50965860 1 | [Jun 24, 2010Jun 30, 2010/ Jul 20, 2010 | 0.00
|Complete: Y |Approved: Y | Vendor Inv |
|Open Paid: P |Suspense: N [Hold: N
|Credit Memo: |N [Cancel Date: | [Recurring: [N
(1099 Tax 1d: | [1099 Vendor: |N [Income Type|
|Accounting:  [Document Level |
|
|Vendor: [100052221 [Sandia Office Supply

| [3831 Singer Blvd NE

| |Albuquerque, NM 87109-5804
|Collects Tax: [Collects No Taxes

|Discount Code: |

|Currency: |

Invoice Commodities

|Item |C0mm0dity| Description |
1 |Purchase Card Transaction 24639230176900019500082 |

| | PO Item |U/M Tax Group TolOverride | Final Pmt |Last Rcv | Suspense |
| || | | | | N

| | | | | | Approved | Disc | Addl | Tax Net
| |[amount | | | | 0] 0.00] 0.00] 0.00/0.00
Total of all Commodities|0.00|

Invoice Accounting

'Seq# |COA| FY | Index | Fund | Orgn | Acct |Prog| Actv |Locn|Proj

| | Bank /NSFSusp NSFOvr | \Approved Disc | Tax |Addl| Net

1 | U | 10 |9970TC 38557 [997H00 3100 P10R |GNACTV | |

| | o4 N | N | | 174.04/0.00/ 0.00/0.00| 174.04

2 |u 10| 11U0106 | L104 | | | |

| | Joa] N | N | | -174.04/0.00/ 0.00(0.00| -174.04

| Total of displayed sequences: 0.00

No Related Documents Available
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File Edit Wiew Favorites Tools Help

31 search the web _- 4% 1New + [39 Calendar + [ Share

B B v @ v [ bage v G Took v

H & &

E-mail Calendar Groups | Logout uglp

RETURN TO FINANCE MENU  SITE MAP HELP

Search @]

You may add "user calculated columns” to a query. You may add, subtract, multiply, divide, or get a percent of {variance) any two Operating Ledger Columns, name the
columns, and choose where they should be displayed. These columns may be removed, saved, or added from a query or template at any time.

Report Parameters

Chart of Accounts U University of New Mexico Commitment Type All

Fund 38557 3R855 - Leadership Education Neuro Program P10R Sponsored Instruction Restr Ex 10
Organization 997H00 Pediatrics CDD Faculty #01 Activity GNACTV General Activity

Account All Location All

Account Index:  9970TC 38557 - Leadership Education

Grant 3R855 Nm Lend Training Program

Query Results

0410 Federal Grants Contracts ( 187.96)
Gen

0480 Budgeted For Unfunded 627.560.00 . . X L 627,560.00
Sources Gen

3100 Office Supplies General 0.00 . . X ! (174.04)

80E0 Contingency Budget Gen 627,560.00 0.00 d 0.00 . 627,560.00

89Z0 F and A Expense Gen 0.00 . . X ! (13.92)
Report Total (of all records)

/" Trusted sites | Protected Mode: Off




File Download E

Do you want to open or save this file?

E s MHame: bwfksdld.csy
Type: Microsoft Office Excel 97-2003 Worksheet, 6.62KE
Fram: e, unm, edu

Open ] [ Cancel

Alwaps azk before opening this tppe of file

harm your compker. IF pou do fak st the source, do not open o

@ While files fram the [ntemet can be useful, zome files can patentially
zave thig file, What's the rizk?




GYD9/PD11 Adopted Budget GYO09/PD11 Year-to-Date Actuals GY09/PD11 Encumbrances GY09/PD11 Reservations GY09/PD11 Commitments
Federal Grants Contracts Gen 1,441,722.00 1,098,979.63 . . 0.00
Budgeted For Unfunded Sources Gen 0.00 0.00 A A 0.00
Faculty Salary Detail Gen 204,800.00 213,997.11 5 5 0.00
Faculty Summer Research 0.00 4,329.40 5 5 0.00
Administrative Professional Gen 3,832.00 79,140.10 . . 0.00
Technician Salary Detail Gen 67,908.00 22,662.44 5 5 0.00
Support Staff Salary Detail Gen 0.00 6,349.00 5 5 0.00
Other Staff Benefits Gen 86,834.00 87,473.47 . . 0.00
Computer Software Gen 0.00 A X X 0.00
Postage Gen .0 . A A 0.00
Overnight Delivery .0 A X X 0.00
Lab Supplies Gen 186,541.00 A A A 0.00
Out Of State Travel Gen 15,000.00 (504.90) A A 0.00
Other Research Costs Gen 0.00 2.204.00 A A 0.00
Long Distance Gen 0.00 48.95 A A 0.00
Screen total 876,807.00 662,014.63 0.00 , 0.00
Running total 876,807.00 662,014.63 0.00 , 0.00
Report Total (of all records) 0.00 0.00 (134,982.78) 5 (134,982.78)

Next 15>

L\!—

] [ Download Selected Ledger Columns

A J‘.h o

Y

v

0 Ly =

Compute Additional Columns for the query
Column 1 —=Operator _ Column 2

aini——e

|GY0/PDLL Adopted Budget v

M

—ad

UNM FastInfo Find helpabout: W ] L ]

[ Operating Ledger uerie prove Documents | View Document | Journal Voucher Entry |

e — N e
e ? . PSR T e

Budget Planner Menu | Fund Balance Cateqgaorization ]
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Logout  Help
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Finance Tab E-mail Calendar Groups

inance

@ RETURN TO FINANCE MENU SITE MAP HELP

Search

Encumbrance Query

The Encumbrance Query allows you to view encumbrance information by account for specified FOAPAL parameters (Fund, Organization, Account, Program, Activity, and
Location). The "Organization” and "Grant" fields are required to submit a query.

Two types of queries may be saved. A "Personal” query is retrievable only by the user who created it. A "Shared" query is retrievable by any user.

Use Save Query As to avoid overwriting an existing template.

Existing Query nNone

Retrieve Query

Fiscal year 2010 ~  Fiscal period
Encumbrance Status open -

Commitment Type All

Chart of Accounts u q Account Index 523084 >

3U0032 GNACTV
Organization 523L0 Location
—
Account Type
.

Save Query as:
O

Submit Que >

UNM FastInfo Find help ab Faculty/Staff Search

=  Trusted sites | Protected Made: Off #,100%
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/= MyUNM - Windows Internet Explorer

File Edit View Favorites Tools Help

-iﬁ’ e Ig, MyUNM
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Back to
Finance Tab

H & &

E-mail Calendar Groups

b 1?

Logout Help

Student Employee Payment

Search

MENU SITE MAP HELP

&R Select a Document Code link to display accounting distributions for a specific document.

Report Parameters
Organization Encumbrance Status Report

Open Encumbrance Summary by Document, Account Distribution
Period Ending Jun 30, 2010
As of Aug 31, 2010

Chart of Accounts
Fund Code

Commitment Type All
Program Code
Activity Code

Location Code

U University of New Mexico

3U0032 HU UPA Fom

Orgn Code 523L0 Dental Hygiene

Account Code All

Account Index Code 523084 Dental Hygiene FOM Allocation

All

Query Results
Account Document
Code

P0028156
P0O079766

Encumbrance
Adjustments

299,900.00
0.00

Description Original
Commitments
9,500.00

2,073.64

6920
69720

: 70C1 P0071420 >

7000 PO0O72087

ACC Consultants Inc
Merry X-Ray Chemical
Corp

Printworks

Medical Scientific
Service Inc

Patterson Dental
Supply Inc

Report Total (of all records)

Another Query

5,000.00
0.00
260.00 0.00

19,333.64 304,900.00

P222 Patient Care Activities
GNACTV General Activity

Encumbrance
Liquidations
(282,828.75)
0.00

—pravien " 3,780.00

0.00 0.00

Year to
Date
94,561.25
0.00

Current %
Commitments Used

26,571.25 91.41 Uncommitted
2,073.64  0.00Uncommitted

cmt Type

3,720.00 50.40 Uncommitted
0.22 Uncommitted

260.00  0.00Uncommitted

(287,619.95) 98,341.25 36,613.68 88.71

o Trusted sites | Protected Mode: Off H100% -




/> MyUNM - Windows Internet Explorer

# https://my.unm.edu/cp/render.Userl

Eile Edit View Favorites Tools Help
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inance Ta E-mail Calendar Groups Logout Help

Search MENU SITE MAP HELP

Q Select the Document Number link or the Document Code link to display the entire document.

Selected Document
Encumbrance Detail Status Report

By Document, Account Distribution

Period Ending Jun 30, 2010

As of Aug 31, 2010

Chart of Accounts U Upjyersity of New Mexico Commitment Type Uncommitted
Document Number P 420 Document Date  Apr 23, 2008
Transaction Description Mearear saentific Service Inc

Document Detail

Document Rule Original Encumbrance Encumbrance Year Item Sequence Fund Organization Account Program Activity Location
Code Class Encumbrance Adjustments Liquidations to Number Number
Code Date

BEOS0014 EO0%0 0.00 0.00 (1,011.20) 0.00 1300032 523L0 70C1 P222 GNACTV
BEOS0014 EO090 0.00 0.00 0.00 0.00 1300032 523L0 70C1 P222 GNACTV
BEOS0014 EOS0 5,000.00 0.00 0.00 0.00 13U0032523L0 70C1 P222 GNACTV

Another Query

T PR

———"

UNM FastInfo Find help abo within: © Student @ Faculty/Staff

&
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[ Operating Ledger Queries | Encumbrance Query | Approve Documents | View Document | Journal Voucher Entry | Fund Balance Categorization ]

. powsred by
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View Document

Purchase Order Header

Pur r | Change# | Order Date | Trans Date |Delivery Date| Print Date Tota
h d | |
0071420 |Apr 23, 2008 |Apr 23, 2008|Jan 02, 2010 |Apr 28, 2008 5,000.00

D —

|origin: [BANNER |
|Complete: fy |Approved:  |¥ [Type: |standing
|Cancel Reason: | |Date: |
[Requestor: |Gloria Lopez [523L |Surgery Dental hygiene
|Phone Number: [505-272-6688
[E-mail: |GLopez@salud.unm.edu
|Accounting:  [Commodity Level
|
[ship to: [DENTAL PROGRAMS
|MSC09 5020, Novitski Hall 132
[2320 Tucker NE
[Novitski Hall
|A|buquerque, NM 87131 UNITED STATES OF AMERICA
|Attention: |Gloria Lopez 505-272-6688
|Contact: |Department Administrator
|Phone Number: [505
|
[Vendor: [100019236 [Medical Scientific Service Inc
| [6708 Christy Ave NE
| |Albuguerque, NM 87109-4000
|Phone Number: [505-298-663

Done i /" Trusted sites | Protected Mode: Off
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|Vendor: 1100019236 |Medical Scientific Service Inc -
[ 16708 Christy Ave NE

[ \Albuquerque, NM 87109-4000

|Phone Number: [505-298-6639

|Fax Number:  505-292-0148

[Currency: \

Purchase Order Commodities
Ttem [Commaodity [Description U/M | Qty |Unit Price Ext Amount|

[ Disc| Addl | Tax | Cost

1[3750 [Clinic Chair Maint-Maintenance Service [EA 1] 5000 5,000.00]

[ 0.00| 0.00 0.00(5,000.00

|Dent Hygiene Clinical Chair Maintenance Service |
[from Jan 2008 - Jan 2 2010. [

Purchase Order Accounting

Seq# [COA[FY[Index [Fund Orgn |Acct Prog |Actv Locn Proj NSFSusp [NSFOvr Susp [Amount
1 U [08(523084[3U0032523L0|70C1 [P222 |GNACTV N | N  [5,000.00

[Total of displayed sequences: [5,000.00

Related Documents

[Transaction Date [Document Type Document Code [Shaber=Fmicator
|Oct 09, 2008  |Receiving Documents Y0035986 d

|Apr 21, 2008 |Requisition R0083962

[Nov 04, 2008  [Invoice 10442649

[Nov 05, 2008  [Check Disbursement [30299281 al Reconciliation
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Search RETURN TO FINANCE MENU SITE MAP HELP

View Document

&R To display the details of a document enter parameters then select View document. To display approval history for a document enter parameters then select Approval history. If

you do not know the document number, select Document Number to access the Code Lookup feature. This enables you to perform a query and obtain a list of document
numbers to choose from.

Choose typ Journal Voucher ) v | Document Numberd | 10280913

Submission#: Change Seq# \’| Reference Number

Display Accounting Information

Ty

@ Yes © No

£

Display Document/Line Item Text Display Commodity Text

=

S
o

All @ Printable ©  All @ Printable ~' None

|S View document 2 Approval history
UNM FastInfo Find help about: within: © Student @ Faculty/Staff | search |

[ Operating Ledger Queries | Encumbrance Query | Approve Documents | View Document ]
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powsred by
SUNGARD" HIGHER EDUCATION




Finance Tab

I— H $| 9 ¢
E-mail Calend P L it Help
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View Document

Journal Voucher Header

Trans date |Activity date |User ID Doc Total
0 ( Pending )un 22, 2010Jun 22, 2010 [KCAPO | 137.64

Journal Voucher Accounting
|Seq# | Description |BudPd| Curr |Doc Ref|Accr| Bank | Deposit

[ [COA|FY PdRucl| Index | Fund | Orgn [Acct| Prog | Actv | Locn |Proj| Total [D/CINSFOvr[Status

[ 1 [VWR S0919987 [ [ BK |
| | U [10[12/JE2 (254229 [3U0033[254B05 [3150| P171 [GNACTV| | 68.82] C
[ 2 [VWR 50919987 [ | [BK [
I
I

['U [10/12/JE2 |0990GA | 362E0 099Q08[3150 P16R [099Q72 | [ 68.82| D
Total of displayed sequences: 137.64
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View Document

Approval History

Document Identificgliomr————
[Document Numb&g1028091 3 [Pype [Journal Docurnent

[Criginator: KCAPO  [Capobianco, Karen Tobey

Appravals required
[Queue| Description [Level| Approvers
[c194 [s0M FINANCE, CANCER CTR JV SYCS RES[10 |
[Rebolledo, Katharine Marie
[Gates, Kristin R
[Murphy, Marianne
[z006 [HSC RESTRICTED ACCTG |
| | [Gallegos, Christopher R,
| | [Padilla, Cynthia Ann
| | [Benninghoff, Deborah J
| | [Martinez, Burt R
| | [castillo, Julia Ann
| | [Rosen, Jessica
| | [Gallegos, Julie &
| | [van-wWhy, Jessica Crystal
| |
| |
| |
| |
| |
| |

[charleston, Kathryn Marie
Herrera, Marie &
[tbeyta, Nancy &

[Fisher, Sheri E
[silva, Steven Edward
[Bundrant, Sherry Marie
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Approve Documents

Enter Approval Parameters

User ID TSHOE

i | ents which you may approve
A —

({__Submit Query |)

Ty

£
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Approve Documents

Select the Document Number link to display the details of a document. Select the History link to display the approval history of the document. Select the Approve link, if
enabled, to approve the document. Select the Disapprove link, if enabled, to disapprove the document.
Queried Parameters

[User 1D [TSHOE |Shoebotham, Terry E
[Document Number: |
[Documents Shown: [Next Approver

Approve Documents List

| Next Approver Type|NSF|Change Seq# [Sub# |Originating User| Amount  |Queue Type |Document History [Approve [Disapprove
| Y REQ| | | | KBYRD | 800.00/ DOC  |R0114068 [History [Approve |Disapprove
| Y REQ| | | | MEOW18 | 6,000.00] DOC |R0114166 [History |Approve |Disapprove
| Y REQ| | | [ NWILEY | 1,200.00] DOC  |R0114296 [History |Approve |Disapprove
| Y REQ| | | [ NWILEY | 1,000.00] DOC  |R0114323 [History |Approve Disapprove
| Y REQ| | | | MREYNOO2 |  2,000.00] DOC |R0114350 [History |Approve |Disapprove
| Y REQ| | | | MREYNOO2 |  1,500.00/ DOC  |R0114355 [History |Approve |Disapprove
| Y REQ| | | |  MFENTON | 250.00/ DOC  |R0114399 [History [Approve |Disapprove
Y REQ . A3 B0 600D Rt igli oo DISANNIOV
¥ Ny 0 AHOOTEN 673.00] _DO& 110561611 [dory Annrove Dicappicua—
| Y [INV [ ] 0 LHOLBROO 30.99| DOC  [10564902 [History|Approve [Disapprove
| Y [INV [ ] [ 0 | LHOLBROO | 105.00] DOC  |10564927 |History |[Approve |Disapprove
| Y [INV [ ] [ 0 | MARARMDD | 3,550.60/ DOC [I0611247 |History|Approve Disapprove
| Y [INV [ ] [0 | JONIR | 450.00] DOC  |10614228 |History |Approve |Disapprove
| Y [INV [ ] [0 | JONIR [ 1,991.94| DOC  |10614358 |History |[Approve |Disapprove
| Y [INV [ ] | 0 | AROBERTL | 1,011.86/ DOC [I0616236 |History Approve Disapprove
| Y [INV [ ] [ 0o | EBUTTL | 273.00/ DOC  [10617897 History Approve Disapprove
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View Document

Invoice Sub#  |Purchase Order|Invoice Date | Trans Date |Payment Due| Total
_ 10561611 J 0 | |Aug 26, 2009 Jun 01, 2010|Jun 01, 2010 [673.00
O —

|Complete: % |Approved: N | Vendor Inv |DZ0253728
|Open Paid: o [Suspense: N [Hold: N
[Credit Memo: [N |Cancel Date: | [Recurring: [N
[1099 Tax Id: | [1099 Vendor: | [Income Type|
|Accounting:  |Document Level |

|

Vendor: [100013296 |Prasad, Arti

| |9700 Desert Mountain Rd NE

| |albuquerque, NM 87122-3612

|Collects Tax: |Collects No Taxes

[Discount Code: |

|Currency: |

Invoice Commodities

[Ttem |[Commodity | Description |
[ 1 | 4700 |Refunds |
| PO Item [U/M Tax Group [TolOverride |Final Pmt|Last Rcv|Suspense |

|
II [ | I
|

| | | | Approved | Disc | Addl | Tax | Net

|Amount | | | 673] 0.00/ 0.00 0.00/673.00
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View Document

Document Identification

Document Number 10561611 Type
Originat AHOOTEN Hooten, Annie

Approvals required

Queue Desi on m Approvers
Z007 [HSC UNRESTRICTED ACCTG 10
[ [Brandt, John
’_ Monjure, Alana H
’7 Hurley, Stacie E
[ Kreske, Sandra M
| Graham, Thelma ]
’_ Shoebotham, Terry E

Approvals recorded

Queue |Level Date User
E588 (10  May 25, 2010 Clifford, Rosella V
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Journal VYoucher Entry

Document Total(
Transaction Date | IO =21 2010

Document Text

Seq ‘Chal’t Rule |Index Fund ‘Drg Account |Program ‘Activitv

| RN N

Location |Amount D/C |Description Budget [Del
Period

Class

[ V] | | | o] =]

|Transactiun Total:

| 0.00

Add Mew Record
Complete

N g
g
v
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500.00
Transaction Date aug ~

[
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Document Text

258000

975001 7|

Add Mew Record

Complete

500.00
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@ Document/Commaodity Text - Windows Internet Explorer

E@g‘lj 5 - v = v [2hPage v T

Document Total 500.00
Transaction Date aAyc - 31 - 2010 ~

e —
[ Document Text | )
e —

Fund

Document/Commodity Text

-

Enter Document Text, Print:

Enter Document Text, No Print:

‘ﬁr\r\nll

|JE2 v|2.‘38\0CI0 Y|3_':"

|3100

|- |JE2 7|9?5001 7|3-II

|3100

|Tra nsaction Total:

[ Add Mew Record

Complete

[ Exit document/item text page ]
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Search
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Document Total 500.00

Transaction Date aAyc - 31 - 2010 ~

[ Document Text ]

Seq [Chart Rule Index Fund
Class

|_ |JE2 v|2.‘58\0CI0 Y|3_::__

|- |JE2 7|9?5001 7|3-II——

|Tra nsaction Total:

[ Add Mew Record

Complete

Document/Commodity Text

‘ _

H ® & | §

Enter Document Text, Print:

Move incorrectly allocated invoice. #446-
Friterwitz Inc.

Enter Document Text, No Print:

[ Exit document/item text page ]
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Document Total 500.00

Transaction Date ayc ~ 31 - 2010 ~

[ Document Text |
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