
Conflicts of Interest Disclosure: 
Click COI



Click COI

August 31, 2015 was the “Go Live” date
Individual COI (transactional) disclosures

 PreAward (Sponsored Projects Office, SPO)
 HRPO (human)
 IACUC (animal)
 RAC (Research Allocation Committee)

Institutional COI (annual) disclosures
 Upper administration officials



Individual COI Disclosures
PreAward/SPO – 1st step in COI submission for funded studies

 When study goes to HRPO or IACUC, will be triggered for those not in
original SPO application in the funding proposal (FP) record

 It is important to write in correct FP number in the Fees form/Funding
Sources section of the Click IRB application

 HRPO/IACUC – triggers submission for all investigators in non-
sponsored studies



Important to Know: Funded Studies



Required Trainings
Financial Conflict of Interest (FCOI) training expires 

every 4 yrs
 UNM investigators take the course (HSC 104-002) in Learning 

Central: https://learningcentral.health.unm.edu
 FCOI training for non-UNM investigators is done in Moodle: 

https://hscmoodle.health.unm.edu under HSC Conflicts of 
Interest

Training for Click COI account:
 UNM Investigators take Electronic Research Administration (HSC 

001) & complete account request form (mandatory) in Learning 
Central

 Non-UNM investigators take course and complete account 
request form in Moodle

https://learningcentral.health.unm.edu/
https://hscmoodle.health.unm.edu/


Preparation for Disclosure (Certification)
MUST use UNM email address as the contact email if UNM

employee or student
The date you completed the FCOI training course

 Learning Central history
 HSC COI website “FCOI Training Lookup”
 Need HSC NetID and pw for both
 Course re-certification required every 4 yrs

Training should be completed or renewed (if expired)
prior to completing a COI certification in Click



Preparation (cont’d)
Any records of payment for outside professional activities (e.g

consulting, speaking, book royalties, editorial compensation, 
etc.)
 For consulting & speaking need to provide description

Equity interests related to institutional responsibilities:
 Public companies—value of the interest
 Non-public (start-ups)—set as $0, unless it has been evaluated and 

you know the value



Preparation (cont’d)
Sponsored/reimbursed travel

 Dates, location, duration, cost (if reimbursed)
 Not required if from a university, gov’t (federal, state, local)
 Delete after 1 year

Call the COI Office (272-6433) if unsure whether something requires
disclosure



When Will You Certify?
Email notification is always your guide

 Only other time is when there is an update, contact COI Office on how to
do this.

HRPO triggers the certification requests for non-sponsored studies
RAC grants – RAC coordinator will trigger
If cannot find email, can go to general website,

https://era.health.unm.edu, to find all pending certification in
draft status
 Be sure to click on the COI tab in upper left

https://era.health.unm.edu/


Non-UNM Investigators — HRPO
Most non-UNM investigators complete a Click COI

certification
Non-UNM investigators:

 Provide accurate email addresses in study contact list
 Will receive an email notification
 Submit Click COI certification



Non-UNM Investigators: 
Special Cases — HRPO

MIND Research Network Employees
 MRN Employees Disclosure Statement found here:

https://hsc.unm.edu/research/compliance/coi/education-
and-training/non-unm.html

 Do not submit a Click COI Certification
Non-UNM Investigators affiliated with another university 

 COI clearance from their own university
 Complete the Disclosure form for Non-UNM investigators 

found here:
https://hsc.unm.edu/research/compliance/coi/education-
and-training/non-unm.html 

 Signatures from their university COI Office or other 
administrative official required

http://hsc.unm.edu/research/coi/investigator-tools/non-unm.html
http://hsc.unm.edu/research/coi/investigator-tools/non-unm.html
https://hsc.unm.edu/research/compliance/coi/education-and-training/non-unm.html


Notification for HRPO Submission



Notification for SPO Submission



Notification for NonAccount Holders



Contact Information
Nathan Donart, BS, BA
HSC COI Operations Manager 
HSC-COI@salud.unm.edu 
Ph: 272-6433

Casey Meyers, BS
COI/Biosafety Specialist 
HSC-COI@salud.unm.edu 
Ph: 272-9575

COI Website: 
http://hsc.unm.edu/research/coi

mailto:HSC-COI@salud.unm.edu
mailto:HSC-COI@salud.unm.edu
http://hsc.unm.edu/research/coi
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